1) Log Into the Operational Servers WebUI using admin/admin123
2) Launch the Reporting Portal

—— a-

3) Login to the reporting portal with admin\admin123
4) Click on the Launch pull down, then select Report Studio
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5) Select Packages Folder, Then Select ANY package

Select a package (Navigate)

Select which package to use. Search
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Select @ package (Navigate)

[ Senices - Reporting Catalogue

Sees WhiCh package 1o Use.
Recently used packages:

Storage and Storegs Peol Capecly
Etorane Noda Performenze

List af all packages:
st Resering > Publc Folders - Packages

Entries: | -5 D anw

T <
blemal Wolume Capacily ~w
2 Capacty ~w

Fllz System Utlzaten =
Parl Canarity ~w

R EREE BB B

6) Select Create New
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7) Select Blank
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8) Using Notepad open one of the .txt report files, this is actually HTML code for the report.
Within notepad press Control-A to select all the txt
Then Control-C to copy all the selected text

http://developer.cognos.com/schemas/report/11.0/"
useStyleVersion="10" expressionLocale="en-us">

<modelPath>/content/folder [@name="Capacity']/
package [@name='Storage and Storage Pool Capacity'l]/
model [@name="'2014-09-24T17:09:37.1082"' ] </modelPath>

<drillBehavior/>
<queries>
<query name="Queryl">
<source>

<sqlQuery name="SQL1"
Ly type="passThrough">
<sqlTex:>SELECT
i
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9) Within Report Studio Select Tools \ Open Report from Clipboard

File Edit View Structure Table Data Run

Validate Options...
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Show Generated SQL/MDX

fon] Show Spedfication

Show Spedfication (Selection)

Open Report from Clipboard

Copy Report to Clipboard

Update Visualizations

Manage Conditional Styles...

Layout Component Cache...

10) Paste using Control-V the text into the open report from the clipboard
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name="R5_modelModificationTime" value="2014-12-08T19:08:206827" /> « /)XMLAttributes> <reporthame=> NAS j

Storage Capacity Summary Report</reporthlames </reports|
oK Cancel




The report will appear in Report Studio Desktop
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11) Save the report to My Folders and name it the name of the original .txt file omitting “.txt”

7' Edit View Structure
D New...
3 Open...
= save
Save]g...
Convert to Template
Convert to Active Report

PDF Page Setup...
Conditional Layouts...
Burst Options...

'5 Report Package...
Report Properties...
Clear Parameter Values ‘ 3
Upgrade Information...

Log On...
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12) Click on File / New

(718 Edit View Structure

Y New...

Save

Savel ...
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Repeat Steps 8 through 12 if there are any additional reports to be imported



Once All reports have been saved to the My Folders location click on “File \ Exit”

il Edit View Structure
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= Open...

Save
Save As..,
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13) Navigate to the “My Folders” Tab

Insight Reporting

@ Fublic Folders My Folders Storage Manager Dashboard

My Folders

| | Name ¢
[T moe test

Here you should see your saved reports.

Now click on each report to run them. By default each report will run in it’s native HTML format.
To Change the format of the report output, select the “Run with Options” icon to the right of the report you want to
execute.

Insight Reporting admin Log o | < | [N ® ~ | A v & v Lunhv @

[  FPublic Folders My Folders Slorage Manager Dashboard

My Folders SE%E £ B X BT
Entries: |1 - © | [1][«»])»

= | | Name ¢ | Modified ¢ ns

e st February 26, 2016 8:20:22 AM O» b @ B Mo

Select the output you want for the report and then select RUN

Run with options - test
Select how you want o run and receive your report

Format:
HTML =

HTML
FOF

Excel 2007 Data ort
Excel 2002
Delirited text (CSV)
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Delivery:
@ Wiew the report now
i Save the report
© Frintthe report
Printer location:

Select a printer.

Prompt values:
MNavalues saved

¥ Prarnptforvalues

Run Cancel



